
       Schedule #:  (Office Use Only) 
 
Organization Name:          Home Page Address:        

PERSON RESPONSIBLE FOR RECRUITING ARRANGEMENTS: 

Name:            Title:          

Phone:  (          )     Fax:  (          )     E-mail:         

Address:          City:        State:      Zip:     

Name(s) and Title(s) of Interviewers  (if available):           

 
RECRUITING DATES  (Please indicate the dates you wish to interview & the number of interview schedules for each date.) 
 

Interviews for Career/Post-Graduation Positions Interviews for Internship or Summer (Non-internship) Positions 
    

                
Day of Week Date (Month, Day, Year)  # of Schedules Day of Week Date (Month, Day, Year)  # of Schedules 

    
                
Day of Week Date (Month, Day, Year)  # of Schedules Day of Week Date (Month, Day, Year)  # of Schedules 

    
                
Day of Week Date (Month, Day, Year)  # of Schedules Day of Week Date (Month, Day, Year)  # of Schedules 

    
 
RECRUITING DETAILS  (The interview day begins at 8:30 a.m. and ends at 4:30 p.m.  Check with our office if other arrangements are needed.) 
 
Type of Interview Process:    Pre-selection    Space Available (First-come, first-served interview sign-ups.) 
 
Length of Interviews:   30 minutes (12 interview slots)   45 minutes (8 interview slots)  1 hour (6 interview slots) 
 
Additional Materials: A resume is provided on each candidate.  Do you require any additional materials?          No             Yes 
      Company Application   Transcripts   Other:        

These additional materials:    Are needed as part of our preselect packet  -    Fed Express #        or    Email 
       or 

                    Need to be brought to the student’s interview 
 
Would you like us to arrange an Evening Company Presentation for your organization?      No      Yes  (Please complete the information below.) 

Date:                    Time:       to      
 

  Refreshments requested:              
 

  Equipment Needed:               
         (Fee information available:  http://www.iss.wsu.edu/pages/iss_available_equipment.htm) 
 
 
PLEASE READ & SIGN 
 
 
(Name of Organization):           hereby affirms that it is an equal opportunity employer and does 
not discriminate on the basis of race, color, religion, sex, marital status, national origin, age, disability, or status as a veteran, in accordance with applicable state and 
federal laws. 
 
               
 (Signature)      (Title)     (Date) 
 

 
PLEASE COMPLETE QUALIFICATIONS & JOB DESCRIPTION INFORMATION ON NEXT PAGE 

 
Lighty Student Services Building, PO Box 641061, Pullman, WA 99164-1061 

509-335-9612 • Fax: 509-335-4015 • careerservices@wsu.edu • www.careers.wsu.edu 
 



In order for us to refer appropriate candidates to your organization, please provide detailed descriptions. 
PLEASE COMPLETE ONE FORM PER INTERVIEW SCHEDULE.  COPY FORM IF NECESSARY. 

 

 
Name of Organization:               

Industry: (Choose ONE from the attached industry list.)           

Job Title(s):    

Department/Division:                

Location of Job:                

 
INTERVIEW SCHEDULE QUALIFICATIONS 

 

Interviews for:   Career/Post-Graduation Positions 
 Graduation Dates  (Fall semester schedules):     12/06                 5/07    8/07    WSU Alumni 

 Graduation Dates  (Spring semester schedules):     12/06    5/07    8/07    WSU Alumni 

 Citizenship:  (Interview appointments will be made available to all candidates who are lawfully employable in the United States.) 
(Check all that apply.)   US Citizen ONLY    Legal Reason:          
     US Citizen or Permanent Resident  (Legal right to work & remain permanently in the US) 
     Foreign Nationals with Student Visas 

 Degree(s):                    Bachelors   Masters   Doctorate 

 Major(s):  (Refer to the attached WSU majors list.  Include all appropriate codes.) 
 
               
 
               

Interviews for:    Internship Positions     or    Summer (Non-Internship) Positions 
 Year in School:      Freshman   Sophomore    Junior   Senior 

     Graduate Student 

 Citizenship:  (Interview appointments will be made available to all candidates who are lawfully employable in the United States.) 
(Check all that apply.)   US Citizen ONLY    Legal Reason:          
     US Citizen or Permanent Resident  (Legal right to work & remain permanently in the US) 
     Foreign Nationals with Student Visas 

 Major(s):  (Refer to the enclosed WSU majors list.  Include all appropriate codes.) 
 
               
 
               

 
 
 
JOB DESCRIPTION(S) -- ATTACH A COMPLETE JOB DESCRIPTION FOR EACH POSITION 

 
Lighty Student Services Building, PO Box 641061, Pullman, WA 99164-1061 

509-335-9612 • Fax: 509-335-4015 • careerservices@wsu.edu • www.careers.wsu.edu 


	PLEASE COMPLETE QUALIFICATIONS & JOB DESCRIPTION INFORMATION ON NEXT PAGE

